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JORDAN SCHOOL DISTRICT
Dr. Barry L. Newbold, Superint of Schaools

Jordan Classified Professional Association

Negatiated Agreement
2003-2004

COMPENSATION

For the 2003-2004 school yeat, the Bostd of Education
allocated 54,636,661 for all enployes compensation (represents

a 1.954% overall inerease). The Classified group used their dllocation
as indicated below.

SALARY

1. Salary Setflement
{See Attachment 1)

It is agraed that for the 2003-2004 school year, the salary schedule 50
will not be increased.
2. Increments
It iz sgreed that the Board of Education will fund the cost of step 51,044,612

and lengevity increases for the 2003-2004 school year,

Regular increment L7
Longevity Increments A

3 To comply with Legislative intent it is agreed that $30,000: 5 30,000
be used to fund a one-time stipend to those individuals wha did
not receive the 17 and 25 year salary adjustroent for 2002-2003
contract year.

BENEFITS
1. Health and Accident Insuraoce 30

It was reaffirmed that yearly insurance cost increases will be
determined by a third-party actuary, that employees will pajy
50 of eny increase through additional premiums, and that
the remaining increase in premiums will be paid from any |
legislative increase in the value of the WPU prior to the
beginning of employee negotiations. For the 2003-2004
school year, there will be no premium increase but modifications
will be made to the insuran¢e plan to ensure no added cost for
the Board of Education.

POLICY CHANGES
1, Family and Medical Leave Act - DP322

It is agreed that a copy of the Family and FMedical Leave AF:
Policy, DP322 will be included m fiture clagsified palicy marals.

50.00¢%

1.79%

0.05%

0.00%
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2. . Emplayee Discrimination and Harassment - DP358
It is agreed that a copy of the Employee Discrimination and

Harassment policy, DP322 will be meluded in futare classifie
policy mamuals.

=™

3 Orderly Termination Procedures - Classified DP316B NEG
{See Attachment 2) .

It is agreed to modify the Orderly Termination Procedures -
Classified, DP316B NEG to provide a more clear definition
temporary employee. Tt is also agreed that requests and 4
for extensions of the hearing pracedures or informal
will be put in writing, agreed to, and shared with ali parties i

4. Grievance Procedures - Classified DP315B NEG
{See Attachment 3)

I is agreed ta modify puhc}r DP315E NE(G - Grievance Prpeedures 1o
mate ¢learly identify wha is to be provided copies of any ﬁ]:
gtisvances, Provision was also made to provide an

for the JCPA to file a grievance at level HI as an assogiation.
Otherwise, steps [ and 11 will continue to be follewsd.

Additionally, the policy was modified to provide for a hearing
panel to be used in the grievance process rather than hiring a
hearing officer.

5 Staff Selection, Promotion, and Salary Flacement (Classifjed) DF307
(See Attachment 4)

It is agreed to amend policy DP307, Staff Selection, Promatign, and
Salary Placement {Classified)} to indicate that the policy applips to
both part-time and full Gme employees. The selection of the
representatives to serve on interview teams for non-adminigirgnive
(not to inelude Directors, Acccuntants, Infaromation Systems
Managers or Supetvisors) positions was listed,

The palicy was further modified to eliminate the requirement for an
employee to occupy a positicn for 12 months before h:e’s]lu 1z|eligible
to apply for a transfer or a promotion.

6. Sick Leave - Classifled DP326 NEG
(See Attachment 5)

It is agreed to modify policy DP326 NEG, Sick Leave - Classffied to
establizh the order that leave days are taken before qualification for
critical family ifloess leave. Accrued leave days will be taken(i

It is agreed to modify this policy to require employees who
sick bank days to agree in writing to repey the sick bank for
vacation days for sick bank days nsed or granted prior to trjngitioning
to long-term disability. Employees on sick bank will also not|be
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MISCETLANEDOUS

allowed to accrue additional leave (personal, family sick, sick

vacation) days while on sick bank.

Industrial Accidents - DP345

or

It is agreed to establish 5 joint committee 1o assess the feagibility

of modifying the time lines for replacement of an employes
is on leave becanse of an industnal accident to ensure that!
new policy conforms with the Family and Medical Leave Act

(FMLA).

Reduction in Force - Contract Classified Employees DP34% NEG

{See Attachinent 6}

It is agreed to modify policy DP349 NEG, Reduction in Force,

Contract Classified Employees to allow an employese who s
tehired after a radugtion in foree to maintain their continuous
service date if rehired within 2 two-year period.

Job Appeuis - DP369 NEG
(See Attachment 7)

1t is agreed to change the name of policy DP369 NEG from Jpb

Appeals to Job Reviews - Classified. The Position Analysis

Questionnaire (PAQ) policy will be presented to the Board of

a5 the official method of reviewing job classifications.

A moratorium will be placed on sections II-C and I1-D, salary

lane plagement and funding for salary lane changes resulting
fram job reviews,

District Policy Guidellnes

It is agreed that the District Adminisiration will provide two
copies of all policy guidelines and updates and the Human
Resource Scheol Procedure Manual.

Alternative Dispute Resolution

Education

It iz agreed that by July 1, 2003 the District Administration

the

JCP A will create a flowchart for employees cutlining sn Altemative

Dispute Regalution process that is independent of the Ordarl
Termination and Grievance policies. This would be used w
there has not been a violation of District pelicy or State or F

Calendar Days versus Wnrldng Days

It is apreed that as the policies of the Jordan School Distrigt
placed on the Jordan Schoo! District Web site, the District!

Advizory Commtittee will work on defining in policy the dlﬂ"e
between calendar and working days.

| law.

sifled
Tence
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4. Insurance Co-Chairs

It is agreed that there will coatinue to be co-chairs of the District
Insurance Committee for the 2003-2004 school year as

previcusly negotiated.
5 Schaal Advisory Couneil AAd422 NEG

It is agreed that the Superintendent will discuss that the JJPA
be mcluded in the School Advisory Council at local schoods [n his
rernarks during the August Administrator Conference. The ICPA
president and the USEA labor relations representative will be
fovited to the Fall Administrators”™ Confersnce,

6. JCPA Access to Training and Workshops
It iz agreed to jointly cxplore the feasibility of providing a

professional development day for classified employees durin;
the workday.

L]

7. Hepatitis C Protection for Clagsifled Employees

- It is agreed that that the Disirict Adminisration will communicate
with Mr. Cal Evang, Executive Director of Compliance and 8pecial
Progtams about the feasibility of Special Education funding
being allocated to continue to provide Hepatitis C protectipn/and
training to ¢lassified employees who work with high-risk pupulatlons.

3. Mentoring Program for Classifled Employees

It is agreed that a mentoring program for classified :n:lplny'uﬁawi]]
be established by committee for thase areas where one dogs got
already exist. Guidelines will be established by August [ for
implementation.

2. Posiing of Job Openings
It is agreed that the Department of Humsn Resources will pript
# weekly posting of classified job openings that will be distributed
to Jocatiens throughout the District.

1¢. Classified District Advisory
It is agreed that the JCPA will limit the size of the District Advisory
Commuittes to a maximum of 15 representatives which will inklhade
the president of each department advisory commities.

11. Early Retirement Incentive
It is agieed that the JCPA and the Human Resources Department

will study the implications of developing an early reb.rcment
incentive for claszsified emplovees.
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12,

13

14.

5.

Unsutharized Entry on School Bus

It is agreed that the District will share any information recei
the Utah State Office of Education regarding the implemei
of H.B. 174 "Unauthorized Entry cn a Schocl Bus™ with the

Classified Negotlations Summary

d from
an
JCPA,

It iz agreed that a summary of the Classified Negotistions Settlement
Dristrict

and classified employee group contract will be posted on the
Web site.

No Child Left Behind Legislation

It is agreed that the District Administration will provide imf:
about the impact of the federal No Child Left Behind (N

to classified emplayzes. A date and time for this meeting
jointly determined by JCPA and district administration.

District Travel Palicy

It is agreed that Mr. Burke Jolley will review and clarify the di
travel policy as it relates to classified employees and report hi

by October 1, 2003 to the JCPA leadership.
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JORDAN SCHOOL DISTRICT TENTATIVE Number - DP316B NEG

Statement of . . .

P OLICY

Effective - 114592
Revision - 8123002

Page - lof 7

SUBJECT: ORDERLY TERMINATION PRDCEDURES—CL&SSIFH,

D

I. Baard Policy

The Board recognizes the need to provide orderly procedures for fery
personnel, and delegates to the District Administration responsibilig
with the Utah Qrderly School Termination Procedures Act outlited

I1.. Definlilons
For purposes of this palicy, the term classified refers t an emplny
educational function of the District.

A, Career Employee: An employee of the Drstrict who has u_'bte
employmant based upon §53A-8-106, and has completed ony

B. Frovisional Employee: 4n emploves of the District who has

mimation of Jordan Schoot Districr ¢laseified
v for establishing such procedures in accordance
in Utah Cods §53A-8-101 to 107,

ee whose primary duties relate to the support of the

lined a reasonable expectation of continued
- year as 4 provigional employes.

completed less than cne full vear of continuous

employment and has not been designated as a tempotary emy

C.  Prohationary Empld}ree Any career employee who has bes
performance is inadequate and in need of improverment aml

E Ternpnr&r} E.mplﬁ}"ﬁf: Acrrrrctvicha ho-1e-ermpleved Off B THPOTAE brad

picves.
advised in writing by the Dhseict that histher
bezn placed om probation,

forr less than one (1) year.

I imini ion_Poli

or for |ess than (1} year,
gral grants that are allocated for one (11 year only o1

Provedures for nonrenewal and termination of a career or provisionpl classified employee’s contract during the contra

term shall be administered according to the following guidelines;

lings

A.  When an employment action is to take place, the employge Eust be informed that a representative from the

JICPA may attend the probation/termination conference at th
reqquest thar a representative from Human Resources attend o
E. CAUSES FOR CONTRACT NONEENEWAL
1. The District may determing not o renew the CONMrEct
TEASIS .
a. Immorality.

b, Insubordination, which inclodes an acr of sej‘in
of a pattern of insubordinate behavior.

employee’s request The supervisor may also
¢ confersnce.

of a classified employes for any of the following

ps insuhordinavion, repeated acts of insubordination,
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SUBJECT: ORDERLY TERMINATION FROCEDURES—CLASSIFIED

dent enrollment, program or service

C. Incompetence.

d Mental or physical incapacity.

e The nead to reduce staff size due io a drop i 54
discontinuance, a shortage of anticipated revi
consolidation. (See DP348 NEG or DP348!

f. Comviction of a felony or misdemeanaor mvol

£. Conduct which may be harmful to smdenis br

h.  Improper or ynlawful physical contact with st

i Repeated violation of District policy. '

- Unprofessional conduct not characteristic of orf

k.

Policy DP314 NEG).

L.
provisional employees only).

m.  Performance, atbrade, or other employment a

e after the budget has been adopiad, or school
Q)

ng maoral turpitude.

befitting a Jordan Disrrict employee.

Unsatisfactory compliance with terms of p@bation {see Provisional or Probationary Personnel,

Any reason that the District in its sole discratiqn deems reasonable and appropriate {applies to

reasonably expected from other educators hatvi

ibute which iz substantially below the performance
similar responsibilities and duties as determined

by District policy DP312—Fwvaluation for (f:] sified Personnel.

The District may determine not 1o issue a contract m
"Provigional,” as defined under policy DP314 NEG—

reprasentation by the JCPA or another agent of his)
report shatl be placed in the employes’s file at the Dis
DISCIPLINARY ACTICNS

The Diistrict may alect to proceed with disciplinary adtio

y classified employes whose status is
Provisional or Probagonary Classified Personnal.

Prior 10 an employmenr acrion {pmba:innftm‘minaﬁiﬂi}. the emplayee must be notified of the right to

choice. A copy of the probation/termination
trict Office.

n e warn the employee that hisgfher conduct places

the employes in danger of termination during the cortr.
of the following steps and proceed directly with tarmj
thereafter prejudice the right of the District 1w proceed
gave rise to the disciplinary action. '
L.

2.

Oral Reprimand: Oral reprimand may be isg
Written Reprimand: Written reprimand iz ids
Administration which warns the employee that
inglude contract terminabion may be taken.

a. This warning is active for a two-year;

the employes's district personnel ﬁimi

The warning does nor prejudice the
causs should the misconduel continua.
Probation: The District may elect, but 15 o
misconduct which could be grounds of term)

t term. The District may elect to exclude any or all
tion for cause. Mo disciplinary action sheil
ith termnination for cause on the same facts which

by the immediate supervisar.

by the immediate supervisor or District

advenic emploves employment action, which may
iod and may remain in either the school file or in

of the Distrct o proceed with terminaton for

uired to place the employee on probation for
ion during the contract year.
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SUBJECT: GRDEELY TEEMINATION PROCEDURES—CLASS "‘LE:D

The Distriet 1s solely responsible far ining the length and terms of probation
except under the provigions of poligy DP314 NEG—Provisicoal and Probational
Classzified Personnel.
Probation shall not prejudice the tight of the Distriet to proceed with termination for
cavss on the same facts whick gave rige to the probation.

4., Suspension: The DMstrict may, at its discre@ion, place the employee on sospension.

The District shall be solely mslxms:,ib ¢ for determining whether the suspension is to be
with or without pay and for dctennFnj g the duration of the suspenszion.

Suspension may, among other reas{
investigation is deemed necessary of
concerning the employment of an gm;
eriminal charges pending against an e
Suspension of an employee shall npt
proceed with other action, im:]udin:g

Furthermore, the fact that pending ¢r1
11 favor of the employee shall not ]p
cause procesdings or other discipli '
upon the same facts which gave rise
CAUSES FOR CONTRACT TERMINATION

i. The District may terminaie the employmeni of any ¢l

contract for any of the reasons Histed above under Gui

The Dxstrict may terminate the employment of any ¢l
contract for any act, failure to act, or conduct whick
employment contract. '

PROCEDURES WHEN RENEWAL OF THE CONTRAC
18 IN QUESTION j

L. When continued employment of a contract classiﬂeid

eraployee shall be informed in writing at least threg ¢
The reasons why continued employment 1s ih

The comtract classified emplovee shall be provi
are causing continued employment to be in q
emplovee W correct the deficiencies includjrig i
personnei.

PROCEDURES WHEN THE CONTRACT OF & CONTR
RENEWED f

1.

When the contract of & contract classified emplu}-cdi W
shall be notitied in writing at least two (2) months pel

The notice shall state the date of termination and st f

. be invoked by the Dhstrict when further

sirable in order to make an informed decision

loyee or for the purpose of awaiting the outcoms of
ployee.

n any way prejudics the right of the Disirict (o

inarion for canse, 2@ a ler date.

inal charges against an employee may be resolved

Tude the District from initiating ermination for

action against an employee based all or in part

the criminal charges.

ified employee during the term of the employee's
line B, itemos a. through m.

ified emploves during the term of the emplovee's
tinutes a breach of the classified employee's

OF A CONTRACT CLASSIFIED EMPLOYEE

mployee is in question, the contract classified
Y months before the end of the conmact term.

westion shall be specihed.

an opporunity 1o correct the deficiencies which
stion.  Assistance may be granted the classified
ormal conferences and services of school

WCT CLASSIFIED EMPLOYEE WILL NOT BE
Wi not be renewed, the contract classified emploves

fore the end of the contract term.

prih the reasons for contract nonrenewal.
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SUBJECT: ORDERLY TERMINATION PRDCEDURES-—CLHESTI:‘TE}D

The notice shall include a date for an informal conferepce with the administration, a date for 2 hearing

before an independent hearing officer, and a date fora t::ring before the Board of Education.
a. The hearings shall be scheduled at intervaly of ten (10) days.

b. A recommendation shall be required from the hearing examiner within ten {10) days of the date of

the hearinp.
The contract classified employes shall be notified of the right 1o have the comference and hearings
scheduled. If the classified employee elects not 1o griend, the dates will be canceled.

The contract classified amployee shall be mfunnnd.uf the rzght to be represented at the hearing by a
representative of higfher choice,

The notice shall be delivered to the contrast classified|employee persenally or sent by centified mail to the

classified employee's last-known address.

G. PROCEDURES WHEN FROVISIONAL CONTRACT WILL NOT BE RENEWED

L.

Frovisional classified employees, as defined under policy L1314, are not entitled to employment beyond

the end of the term of the present contract, and ma}t not reasonably expect continoed employment 1n
succeading years. '

When the District determines not fo rengw a contragt

"a provisional classified employee, the classified

employee shall be notified in writing at least sixty 60} days prior to the end of their first 12 months of

employment.

H. PROCEDURES FOR TERMINATION DURING CDN'I?R CT TERM

NOTICE

a. When a classified employee is 1o be terminal during a contract lerm, the District shall notify the

classified employee in writing of the intent fo

inate. The :mplgxgg ml glsa be ;nfmg;!

writing that the rimehine for the jgformal confesence andﬂ'm‘h‘

ﬂ'm ali modified or . hera i5 a compeliing reason to modify the rimelipe for

the infirmal copference and/or bearing procddures as references in this policy, pither party ma

equest the modificationts) fom the other pan i writine and both parges will be reguired w apres

o the modificationds). The Ddstrict will i=sge p letter of ynderstanding to both parties autlining

the modified timeline. In any case. po -.--ms. fi fi=en davs of pay may be offered beyvond
. ificati !

b. The notice shall be delivered to the indiv u:IuaJ personally or sent by certified mail to the

individual's last-known address at laast 15 dsb.:,r prior to the proposed date of termination. Pay will

not continye beyvopd the deys termination norificatzon

c. The notice shall state the date of tﬂrminalim:l afd set forth the reasons for kermination,

The process includes the right w0 an informal cgoference, the right 1o a hearing before a hearing
panel or the right o a hearing belore an independent hearing officer. Only the decision of a hearing

officer may be appealed 1o the Board of Eduq'a ipn.

Iy The informal conference shall be con:#m ed under the direction of the grievance officer and

up to twio other individuals of the grievabce officer’s choice,
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SUBJECT: ORDERLY TERMINATION P‘ROCEDURES—CLASSB::IED

2.

3,

.
representative of histher choice.

f. If an employee reqguests a hearing before &8 h
hearing before an independent hearing cfﬁce!r
appeal rights heyond the hearing panel. _

£. The hearing parel shall consist of one 'EPW#
appointed by the ipdividuzl and one represmi

h. No attorneys may participate in the hearing p

HEARTNG CANCELED

a. If a hearing is canceled by the classified emplg
employment will serve as written notice of f'

b. The cause(s) of termination are those mntmhﬁ

(2)  The informal conference will be condjcted within ten (10} working days after the receipt of

the request for the conference.
{3} The classified employee may be accom
{4}  The classified employee may present ¥

(5} The grievance officer shall issue a wrli
recommendations within five (3] wnr]ld

{6y  If the informal conference has been hq':ld
time limits set forth in item 5 above, ior

nied by an individoal of his/her choice.
or documentary evidence,
report setring forth hisfher findings and
days after the conclusion of the conference.

and no written report has been issued within the
if the classified empioyee or the District rejects the

recommendation of the grievance offiper), either party may exercise their right to proceed

with a hearing before & hearing panel pr
hearings, regardless of whether befors a
shall be scheduled within ten (10} worki

B hearing before an independent hearing officer. All
hearing panel or with 2 independent hearing officer
e days after the informal conference report bas been

received from the grievance officer wﬁnrm'er possible.

The notics shall atso inform the individual df the right to be represented at the hearing(s} by &

emplayment. :

AFPOINTMENT OF HEARING OFFICER

.

ing panel, the same guidelines that are used in a
Il be in effect except that the employee has no

tive appointed by the District, une representative
ve mutually agreed upon.
el process.

vee, the writien notice of intention to terminate
| termination by the Board.

111 the notice of mtention w erminals

Group Coatract shall mutually agree upon 2 list of eight (8) hearing officers; four (4) shall be

On or before July 1, the Superintendent and ;thinrganizatiun referred to in the Classified Employee

submitted by the Superintenden and four {4

When the services of a hearing cfficer are re.qu
and the individual.

The individual or hisfher designee and the supe

from the pool of heannp officers. If there 19r o
shall be first on the list. The remaining name
the order drawn. Tf there are no names choslbn
random and placed on the list sceording 1o r]ie
called in the order they appear oo the Llist urqul
hearing. i

the Jordan Classified Professional Association.
red, the cost shall be equally shared by the District

rintendent or designee shall each choose two names
e name chosen in common, that heating officer
shall be drawn at random and placed on the list in
in commaon, all of the mes shall be drawn at
rrder of the draw. The hearing officer shall then be
one is found thar is available for the day of the




JORDAN SCHOOL DISTRICT Number - DP316B NEG

Staternent of . ..

Effective - L1492

POLICY | 5 Revision-  6/25/02

Page - 6 nf 7

SUBJECT: ORDERLY TERMINATION FROCEDURES—CLASSIFIED

4. CONDUCT OF THE HEARING
A,

3, HEARING PANEL OR HEARING OFFICER
a.

r

The classified employee bas the right to represgntation and may call witnesses, hear accusing
testimony, cross examine witnesses, and examine documentary evidence.

The District shall make available District enjplpyees if needed as witnesses for either party.
umentary evidence at least two {2) days before the

Parties shall exchange a list of wimasses and do
scheduied hearing.

The hearing shall be conducted mfnnnall}f, m
be strictly observed.

The bearing proceedings shall be recordad aqd
accuracy! i.e., slectronic taps recording. Stepo

the rules of evidance used in courts of law need not

eserved {n a mannear 1o assure completeness and
praphic recording shall not be reguired.

After hearing all of the evidence, the h:aring; pdnel or officer may render an oral decision
immediately following the conclusion of thu; proceeding. The hearing panel or afficer shall, within
ten {10) days of the hearing, render a written: ddcision supported by findings of fact.

The decision may reconunesd to the Board that the proposed action be taken or that the proposed
action not be taken or that ather actiom less i:a ere. than the proposed action be taken.

The decision of the hearing panel or uﬂ'merj ogether with the findings of fact, shall be sent by
certified matl to the employee's last known éd ess. A copy shall be mailed to the employee’s

representative, if any.

B. REQUEST FOR BOARD REVIEW OF A HEARIN OFFICER DECISICN

equest 2 Board review of the decision of the hearing

The classified emploves shall have the r:g‘m Ko
ofticer. :

A wrinen request for a Board review nmust bq epeived by the president of the Board of Education
within ten {10) days of the date the beaning gifiper’s decision is postmarked.

The Board review shall be upon the record rq de in the hearing before the hearing officer, except
that the Board may, at its discretion, hear ad#:h onal testimony ot arpument.

Tf a request for veview is not received, or if the decision of the hearing officer is in favor of the
classified employes, the Bourd shall determijpe |whether or not to adopt the decision of the hearing
officer,

If the Board adapts the decision of the hearitg officer, the findings of fact prepared by the hearing
afficer, if any, shall be deemed the {indings pf fact made by the Board, The District shall notify
the classified employec of the Board's decision|by certified mail,

! . . .
If the Board determines not to adopt the dﬂ:ipi(r of the hearing officer, the Board shall review the
matter based upon the record made in the he*ri g before the hearing officer, except that the Board,
at its discretion, may hear additional testimcl-n}-' or argument.
{11 The administration will notify the c]a*'siﬁed employee if the Board determines to hear

additional testimony or argument, |
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SUBJECT: ORDERLY TERMINATION PROCEDURES-—CT.ASS

L

10,

11.

BOARD DECISION

a.  Within five (%) days of receiving the hearing;officer’s decision, the Board shall render 4

decision that the originally proposed action be

taken, that the originally proposed action nat be

taken, or that other action less severe than the priginally proposed action be taken.
b.  The Board shall issue findings of fact that sqlppcm: the decision or may adopt the findings of fact

prepared by the hearing officer.
a. The classified employee shall be notified of Pic

decision of the Board and the findings of fact by

certified mail addressad o the employes’s IaFt known address. A copy shall be sent o the

employee's representative, if any.
FINALITY _
a. The decision of the Board in all ¢ases is finsﬂ

. A rehearing shall not be allowed. (Note: T‘he geecision of the hearing panel cannot be appealed to

the Board of Education.)
APPEAL

4 Upon the timely filing of an appeal of the dTClsmn of the Board in an appropriate court of law, the

Board shall cause 1 be prepared. certified, apd
the findings of fact of the Board, and the recn#rd
both. ‘

RESTORATION OF RECORDS AND BENEFITS

4., If the final dacision is made in favor of the qm
emplovea's record except when substantive
was dismissed or modified because af proced

b.  If the final decision is made in favor of the dm
and benefits lost during suspension, if any,

transmitted to the court, the decision of the Board,
of the hearing before the hearing officer or Board or

oyee, the chargeds) shall be expunped from the
bletns exist but the recommendation to tertminate
AITCHNS,

loyze, the emplovee shall be reimbursed for salary
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SUBJECT: GRIEVANCE PROCEDURE—CLASSIFIED

DEFINITIONS

A

Grievance - A complaint which:

1. Sets forth the allegation that there has been a vmlqnﬂn of any District pulicy, or state or
federal law.

2, Specifically identifies the policy or statute violated.

Grievant ~ Any classifisd or group of classified amployee; aggrieved by a decision or condition
fallmg under Dristrict pohc_i,-' or state or federal law. .

B- L, Distriet Urievance Officer — The District emploves or emplo; ezs designated to review alleged

B.

C.

ED
Al

gﬂﬁ\-‘ﬂl‘ICBS

Step I

1. Any employec alleging a grievance is encouraged to fesolve the problem, if passible,
through an informal discussion with the immediatg sppervisor, If this is not satisfactory,
the emplovee shall file at Step IL |

Step II:

1. Any employes a]legmg a grievance shall present a pot pleted grievance form o hisfher
immediate supervisor. A copy of the gnevm wi b lmmedmtr.ly furwardﬂd b:-,r the

m;dmmsup-m'wsortmhc s -

¥ = B POHE AP e

R TESPOnIe-ta-Hhe-THatai-gm - pmpe
effiosr. mmmﬂwmmmﬂmﬁu.ﬂm—a_ﬂm tor of Hurnan
his’her designee. and the President of Jordan Classified Profssional Association (JCPA)

a.

The immedigte supervisor shall respond to tlie

grievinee grievant in writing, within

five (3} working days following re:oeipt of the yrievance. A copy of the response will
riate Ex A
e, and oo th

ctor, the Execgrive Thrector of Human

b. if the jpumediate suparvisor's response {dbci'Fi 1 does not resolve the problem, the
prievant shall be free 1o file the grievance at|Sepp IT1L
Step ITH: '
I The Investigatory Committes may be activated at lhn step only. (See Miscellaneous Iem ¢
L]
4, The gricvant or hisher designes. shall prapare and file the prievanuve with the
grievance officer. ;
b. The grievant, or hisfher desipnes, shall ghgm; either the Brvestipation mvestipatory

Commtiee or the prievances officer shatHo jnv
concerned in the grievance within fifteen (14} ¥
been filed g Seep II1.

Al the conclusion of the nvestipation, the gm:
o issue a written repart serhing forth hlsth' 1l

estigate the cornplaint with the purties
porking duys of the grievance having

vance officer shall render 3 decision

indings and recommendatioms for the
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SUBJECT: GRIEVANCE PROCEDURE—CLASSIFIED

M1

0. SweplV: .

L

2‘ 1

!
resolution of the grievance within five (3) u1or]cing days—eftertheconelusion-of the
d. The grievance shall be considered resolved if the grievant and the District accept the
recommendations of the grievance officer, of if the grievant fails to file the grievance
at Step IV within the time limits set forth hergin.

e If no written report has been issued within the|time limits set forth in "c" above, ot

if the prievant or Drstrict shall reject the rw@mrznmdatiom of the grievance officer,
the grievant shall be free to file the grievande gt Step IV,

If the grievamt rejects the recommendations of the Disprict grievance officer, or the grievance
officer fails to issue a written report in the tire spgcitied, the grievant shall have ten {10)
working days to raqugst that an mpnr&n}heanng Erfiden mﬂ be salected to hear the
rievance es-the : p-setested. (Procedures for the

selection of the hmng—ﬁfﬁeer-ﬁr hﬂarmg panel are| i T.he mlsoellanecus provisions—=See
Miscellanﬂuus Ttem K. ) i

superintendent and the grievant or his/her dwg;uatﬁd epresentative within ten {10} working
dﬂ}'ﬁ after the hﬂmng nanﬂl.has_bﬁn.cﬂn_cuﬂd |

E.
AL
1.
2
ELLANE

Thn: Sunenntcnd:rg_t urh ‘-:fh::r dm.wn::: qhall wﬂh nfive (5 working days. gubinit in
' I :E ' ]E :E ]-.

The deision of the Superintendent is final.
v
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SUBJECT: CGRIEVANCE FROCEDURE—{T ASSIFIED

A, A grievance must be filed within twenty (20) working da}'h of the dare grievant knew or shauld
have kmown of the circumstances which precipitated the gi]levanﬂc.

B. Theemployee will be informed that the time limits set fofthlin this policy may be modified or
extended if mutually agreed to in writing by the employes arid the District, If either party wishes
Ig gggg ; m]; gg set forth in tl_us;g gy, !,I_1 pgﬂ‘w W] uest the modification(s) from the
ar D jgree o (he modification’s), The
_ , lipins ified

B- . Aprievance The gnevant or hiz'ber dezignes shall furnish ipuiﬁ-:.icnt background concerning the
alleped violanon which identifies dave(s), tme(s), permn{f‘tind actions that led to the allegation,

&, No person shall suffer recrimination or discrimination becpuse of participation in this prisvance

procedure, :

B-E.. Hearings should be schedeled during 2 mutoally -::nnvanie?t irrie.

E-F. Emgploeyees shall be free to testify reganding any grievance r1 ad hereunder,

-G Confidentality will be observed pending resolution of the gr vanee or final decision by the Board
Supenintendent. :

& H. Nathing contained herein shall be construed so as to limiij any way the ability of the District

and the grievant 1o resolve any grievance, muruaIly and informally.

H. 1 The grievant shett may be notified-ofH- e pep ﬁ mnnmmﬂl.hunmdnmaf
hisfher choice in all stapes of these pmcmdmgx - e methed-o
respltion: Macither party may wse have legal reprase atmrmysl in an}r stage of the
proceedings. i

). The Investigatory Committee shall be selected as followsi The District Grievance Officer shall
designate one meveber Disirict emplovee of its hjsMer chaice and the mdivdast gricvant or bisfher
designee shali sslect one wemhes Dhstrict ernglugg of hisj"h er choice..end Tthese rwo appointees
shall recommend a third eemmiseetmerier District emplpvée subject to the approval by the
therriduat-grievant and the District Grievance Officer. Thik gommittee shall conduct investigarions
of grievances filed b}r employees and shal} report the results pf its findings and its
recommendations, in writing, i the District eomphsree (risvance O ffll:EI who shall be

responsible to-meke-fins-detemminsHon-ofaH-prevaneas enfler a decis ased upon the resylis O
the investigation. All grievances shall be investizgated and a response madesvemsndiowsof whether
hegr ; . :

o-arpeiatenkeaieaHea e e meou o -..':_ i epch-soeboolvess When

required, ali members of the dpvestizstive Investizarory Compmittee shall be excused from their
regular assignments to perform investigations. ‘

F K. If a hearing pane] ts-vsed becomes pecessary, the Distriel qh 1 sc]bct une partieipant Diskrict

emplovees and one District emplovee will be sclected by this ind et grievany or hisher designee
and the third Dstrict emploveg shall be an individual |:r1|.1nFaIJ}‘-r agread upon by the grievant and the
Grigvance Otficer,

L. The hearing panei shall keep minuees of the hearing procepdings. Records of all grievances will be
maintained by the Disirict eompbanes Grcyanee Oeiticer] The records will be kept in a separate
and confidential file as required by Thistrict policy DP367—-District Records Management.
Information regarding grievances will be classified az privaie
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SUBJECT: GRIEVANCE PROCEDURE—CLASEIFIED

E: M. In the event that the grievance remains unresolved at the '
the grievant is free to pursue such litigation or statwtory o

: TOrms are aviaglad A Dastoet s Hu

ination of this prisvance procedure,
v as the law may provide.
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SUBIECT: STAFF SELECTION, FROMOTION, AND SALARY CEMENT—CLASSIFIED

1. Board Policy
The Board 5 committed to see that Jordan District is an equal

unity employer and that schools and departments

are staffed with the beat qualified candidates available, that siaff selection, promotion and salary placement practices

comply with state and federzl laws, and that the selection, place '
discrimination, favoritism, or other unethical practices. Further] it

and supervision of employess are free from
ig the policy of the Board to protect the safety and

interest of the public by hiring only those individoals who are worthy to hold the orust required in eensitive
ernployment positions identified by the Utak Department of P‘ul;'oliﬁ Safety. All personne]l who do not require state

teacher or administratvessupervisory certification are desipmated
Dhistriet Administration the responsibility for screening and sel
submited for Board approval. This policy on Staff Selection, 1511'0
apply to all classified persconel.

1L Administration Policy

a5 fclassified personnel. The Board delegates to the
ting all classified personnel. Those selected will be

ptions, and Salary Placement puidalings shall

The Administration selests and places pari-time and full-time clpsmﬁe-d personnel through the use of the following

gl.lldﬂhl'll:b

B- A, Guidelines !
1. All employmenr in the District 15 comtingent upon a
salary placement shall be conducted according 1o the

2. Background Checks: Individuals who are offered emglo
they are worthy to hold the trust required in 4 sensitivie

N
]
(]
th
o
e
al

pval by the Board. Staff selection, promotion and
lowing adminisirative guidalines.

ment with the Dasirict shall be required to prove

employment position throngh the following process:

1. Each tertstive prosppetive employes shall aéree ter be: fingerprinted and sign 8 waiver facilitating a
criminal background check through the Ctah Jriminal History file.

b The Superintendent or his designee shall review each evaluation report received from the Utah
Bureau of Criminal ldentification 1o determjne finat eligibility for employment.

c. Mo one shall be hired whose record shows a]ifc

ony OF hisdemeanor conviction in an ares which

causes comoern for the safety and well-being of students.

d. Informatiom disclosed by the Bureau of le’l
agency or individual.

rlal Investigation shall not be released o any other
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=B, Nepotizm
l. Mo one with supervisory responsibiliry shall hire or 115::4

parent, grandparent, spouse, child, grandparent, 51b11¢g.

pmmend for hire any family member mcluding
or any corresponding in-law, step, adoptive relative,

or gnyone residing on 2 permanent basis i the superivi t's home.

2,
may not be employed under the same immediate supell‘vi
3. Employess lired prior ta adoption of this policy are qu:
of relatives is found to be creating problems,
4. The hiring of relatives is atso prohibited if it resulis ii} a

Hiring practices for designated part-time positions sudh E
ghall adhere to C.1 except that recruitment, screening, tnc
lncal schools or departmants.

In the event of a lack of candidates. a need for speciali

comrmttee comprised of the Supsrintendent and appmi:rn
the Board.

7. When other qualified candidates have not appliad, Iasl¢ ag
sixty {60) working days) may be except from thess gdadc
P- . Interview Team

communily schacl seaff members, ete. The team will consyst

Human Resources or designee, the department director or m‘rm

respective department, and a ¢lassified employee, mutually ¢
£ [ Selection and Placement of Entry Level Parsonne!

I

All job applicants shall be required fo complete an ed’mp
complete any portiom of the applicanon may disqualit*r

Application forms furmished by the District shall be rﬂrw
Department.
Revruitment. screening and inikial interviewing for jop g
tha Human Resources Department except for designaﬂf:d
sehool staft members, etc. Consideration of qualiﬁca‘im

Qualified candidates selected to interview for each {:ﬁm
building or department administrator followed by a

Diepartment for final approval. i

[a ] ':JI

New emploveas will be placed on the beginning step|of

unless it is determingd that  higher initial step placegnes
|
i

]

No employee shall be directly supervised or cvaiuatﬁfﬂ by arelative. Family membens as deseribed in C.1

pt from this guideline except when the provimity

conflict of interest with vendors of the District.

s sweepers, community school staff members, etc.,

interviewing may be iniriated and complered at

skills or unique circumstances, the restriction

n% ki
against hiring relatives may be waived in the best interest of the District apon recommendation of a review

administrator or director, and upen approval of

signments of short duration (generally less than
lines,

job opeanings or positions except for diregtors.

esignated part-time positions such as sweepers,
of at least the following: The Executive Director of
ediate supervisor, a representative from fhe

d upon by the JICPA and the Administration.

yment application in its entircty. Failure 1o
e applcant from employment consideration,

wed aonoually through the Human Resources

penings or positions shall be the responsibilioy of
part-tims positions such a5 sweepers, community

s shall be determined by job description.

ng or position shall be referred to the appropriae
ing recommendation to the Human Resources

Continued employment shalt be continpent upon Satlklaﬂmr}' service,

the appropriate lane of the salary schedule

t 15 nooessary to atract and retain gualified
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eraployees in areas of critical District need. Part—urnb employees will be placed on the appropriate level
step when employed full time. Emplovess who wﬂrl: full-time for two ar more consecutive summers (a

minimum of six months) will be granted one additiofal|step on the salary schedule if hired full tme
thereafter. ;

7. Former full-time district employees who are rehired qm
previous contract experience with the district. Formdr
six months may be granted foll credit on the salary sg

|
& Ealary lane movement will be based upon the above i

district. Any persom hired between July 1 and Decen

¥ be granted full credit on the salary sehedule for
-time distriet employess who age rehired within

edule for previous experience.

delines and the date the employee was hired in the

hey 31 will recedve one full year's experience the

following July 1. Anyone hired berween Janoary 1 a*id une 30 will not receive experience cradit for the

first months of service up 2o July 1.

ERE-HRere-BFE-RP-P

F-E. Selection and Promotion of Non-Provisional Personnel

\. Employees shall be notified of all full-time vacanciei:; al least five days prior to the application closing date.

Naotification shall be made with postings in the Homj
the employee newsletter andfor memorandums delive

an Resources Department, published announcements in
ed to the schools,

2. Prumotiom shall mean reassignment to 2 job which 1q lgeated om a higher lane of the salary achedule than
the lane fram which the employes is currently paid. ;

3. All nonprovisienst employees, may apply for promPti on to 4 position which is posted as a vacancy.
Qualifications being equal, district employees will rePe ¢ first considaration.

4. Anemployee who is promoted to a higher position qha | be piven a trial period of 30 days. During this 30-
day peniad, the promotion shall be nullified upon reguest by the district or the employee. In such a case,
the employes shall be returned to histher former position or & comparable position when available,

5.

Probation reports and negative evaluations oider thaq fiye (5) years with no repeat vickation, as defined by
DF 316B—O0rderly Terminatiom Procedures for CIashf‘ 1td Ernployess, shall not be considered in employes
eligibilicy Tor promotion or transfer.

& F. Temporary Sepesviery Assiprments/Promotion

On a short-term. termporary basis. i may be necessary furim‘
classified employes who is assigned to 2 higher lane om Ihc.{

by those in temporary assignments. While it is neither n
such short-term appointments, the following salary adjus

circumsiances. many responsibilities normally required n1 tq

e classified employvee to substitute far another
Classified Master Salary Schedule. Under sach
higher pagitioan are not required nor accomplished
gsary nar realistic w pive equal compensation for
nts will be provided:

1. When s temporary assigomentprometion is necessn*te-:i by the extended illness. imjury, or shor term leave
of an emploves, beginning on the sixth consecurive #orking day of the emporary assignmendl, the
promoted employes shall be paid on step two (2] of 1'113 higher lane or at $3 per day, whichever is higher.

H G, Voluntary Transfers |
) I
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Any contract classified employes wishing 1o transfer I,aterh]] or move o 2 fower lane for which hefshe 15
guitlified within Jordan School District shall use the fn]lml-r'

1.

E procedurs:

The emplayee shall make a written request to the Digtript Human Resources Department stating that hefshe
requests a latera-ransfer to a panticular position that 11&.. been declared open by the District.

Known vacancies will be posted on the District Web ;me on Monday of each week between Septermber 13

and Mav 15 of sach year.

If a contract classified emplovee wishes to be GGI].Sidl:!.n.. Tor a ketesst transfer into the advertised position for
which hefshe is qualified and-eersifiented, hesshe musy submir a ransfer request, signed by the current

supervisor god submitded by 4:30 p.m. on Fridey of the
include a rezume and letters of recommendation alnng

week the pasition is advertised. Emplovess may
ith the transfer request if thay choose.

Copies of the wanster request will be forwardad o thiI: w supervisor where the opening exists the

following Monday for first consideration. Immediate s

visors tiay net consider new candidates until

those requesting a Iateral wansfer have been mnsidcrqf:l rsk

Na employes wha is on probation or other disciplinﬂl'y

anction is eligible for a transfer.
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SUBJECT: SICK LEAVE—CLASSIFTED

1. Board Polley

Lt is the podicy of the Board o anthorize paid sick leave for clas
benefits and to comply with requirements of Public Taw 103-3,
delepates w the Administration respomeibility for establishing ng
benefits. [f additional leave is needed beyond what is covered in tl:u.
Policy—DP371 NEG.

The sick leave policy shall be adminisiered according o the fo]1+w
Guideli !
A, Sick leave benefits

gd personnel who gualify for sick leave
II}' and Medical Leave Act. The Board
ines for sick leave and family leave

: policy, refer to the Family Medical Leave

ng puidelines:

1. Fuil-time-cantepst Celassified employees f0-honrspoewoal-ormere-and-conimetotly

employees working revweesn |0 and-t0-00 m.hc

urs per week shall be eligible to receive

£ul sick leave benefits, Employees hired after a cojipct year has started shall receive sick leave

benefits on a prorated basis for the remainder of th&t Y
2. Sick leave shall be paid at the employee's reguiarli

B. Sick leave allowances Tor fall-Heme-centrees cmplovees
determined by & combination of contract days and years of s

l. 9.Month Employees:
Ist vear
2nd vear throuph 1Tth year
18th vear and each year thereafier
Maximuom sick leave aceumulation

2. 18-Month Employess:
Ist year
2nd year through 17th Year
18th year and sach year thereafier
Maximum sick leave accummlation

3. 11-Month Employees:
Ist year j
2nd year through 13th Year f
14th vear and each year thereafier :
Maximum sick leave accumulation ;

4. 12-Month Employees: !
|5t year .
2nd year through 13th Year
14th vear and each year thereafier
Maximum sick leave accumulation

C.  Sick Leave allowances for keesly emplovees who work

20 hours per week shall be determined according to the foll

1. Lst Year of Employment 0 Days :
2nd ¥ear of Employment O Days I
3rd Year of Empliyment 2 Days |
4th Year of Employment 2 Days |
Sth Year of Employment 2 Days |

6th Year of Employment 3 Days |

ear.
ly Tate.

ing (20 hours or maore per week) shall be
rvice according o the followinp schedulea:

7 days
13 days per year

18  days per year
180 days

7 days
13 days per year

L& days per year
200 davs

7 days
14 days per year
1B days per vear

220 days

T odays
15 days per vear
13 days per vear

240 days
roore thane 10 and 1999 ynd less than
ing schedule:
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Bach Year Thereafier 3 Days|
2. Sick Leave for heusly employees i 110 and Jess than 20 hours per week shall

(EN

gecroe to a maximam of ten (10) days,
A classified employee may use up b three days of hw"hcr o
health eare neads of famﬂy members. {Immediate fa.nulj.J
employes's or spouse’s father, mather, grandchild, brothdr,

Wb accomulated sick leave to attend to the
defined as husband, wife, daughter, son,
sister, grandfather, grandmother, brother-in-

law, sister-in-law, son-in-law, daughter-in-law, or other qersorn residing in the employes’s home. )

Sick leave accrual

1. If an empioyee resigns his/her position in the DISIP']C
on years of service and sick leave accumulation. |

2. Should an employes be pranted a leave for any rea
cumulative sick leave days o be used upon reruru,;h
during the time of leave.

t and then returns, befshe mst start over

» hedshe will keep hizther number of
t shall not be considered for sick leave

i it an employes becomes sick and uses all his'her slch leave and later retumns to work, hefshe

must start over o1 a new accumulation at the rate $ht:
the time hedshe bacame sick.

Use of sick leave for cridcal family care

wil for the year of service hefshe was on at

A maximum of ten {10} days of sick leave may he used b
the immediate farnily or g critically i}l person residing o
1. Immediate family shall include mother, father, sotl,
2. Use of sick leave for critical family iliness must bé 2
Cummitkeg. The employee must subroit hisfher r
Review Committes using the form available in th
3. Ermployees may not apply for crmca} farmly care he
imahediere in the Tollowing order: : ;
wapation days,
4, In cases of extended critical care, employees ma}r -.|¢ .
day allowance. :
a. If circumstances warrant it, the Sick Leave B '
additional days equal to the number of unused
critical iliness. (A maximum of 3.) |
b. Faor those employees hired prior to July 1, IEIF'.-'
may allow sick leave days for critical family dard
additional day may be granted for each year o
days. If additional days are pranted, the emplq}'
employea’s daily rate.
Use of sick leave for adoption
L. An employee who adopts a child must apply for cHd
request in writing to the Sick Leave Bank Review
Hurman Resources Department.

2 Emplovess may not apply for critical family care be

a

il

year wr care for a exitieally il member of
pernanent basis in the employee's home.
aughter, husband, or wife.

honized by the Sick Leave Bank Review
st in writing to the Sick Leave Bank

nan Resources Department.

ﬁts unn] all :mcrued If:avc da\rs are uﬂs::d

y for additional days bevond the ten (10)

Review Committes may authorize
ave days available at the begioming of the

the Sick Leave Bank Review Committes
{as defined in item F aboved, One

ice in the District up 0 & maximuom of 12
shall be required to pay 40 percent of the

al famﬂ} care days by submitting his‘her
ittes using the form available in the

efits until all accrued persenst-lesver
ys gre used in the following order: persanal

hmﬂ-y—le&ve—duy&—and—vaema&daﬁ—&re—wed lgav

leav iy |eav ¥ v
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SUBJECT: SICK LEAVE—{CLASSIFIED

3. Emplovees may be granted a maximum of 10 day )
child is received. An employee shall not exceed a )
use of accrned personal and family leave days. i

4. Arny additional leave musi fall under the gu1de11nea ol

Sick leave payments, proceduras, and limitations

E}’e at the time of actual custody of the

of 10 days of leave time, including the

TP322—Family Medical Leave Act.

e allowed upon the completion of the
ediate supervisor.

ithout regard o the number of sick leave
iate office or individual as soon as

for employees whose smployment is
be prorated according to the ratio that the
mmber of days during that contract or

If the sick leave allowance is exhausted, unused val,:aliun days may be used to avoid loss of

bas misused hisfher sick leave benafit g5

1. In accordance with established pohicy, full pay shaji i
absence form with the approval of the priocipal or i

2. The Administrarion may require a doctor's ncmﬁcic
days ¢laimed at any one ime.

3. Absences due to illness are to be reported to the appr
possibie.

4. The sick leave allowance during the first year of
subsequent to the: beginning of the contract year shatl
numnber of davs of possible service bears to the i
employment year. ;

5.
salary.

6. If an immediate supervisor suspects that an e.mpln
established by this policy, the immediace superv

7. Ifitis determined that the employee has misused
will forward a written explanation of the abuse o
hisfher designee and an investigation shall be con

&, If the investigation of sick leave abuse proves to bi: 1

effect:

a. Salary received for those unauthorized days shqll
b, There shzall be a five<day (5] suspension wn%m
. Eeprimand shall be entered on employee's

9. Elective surpery shall be scheduled o minimize the 4:&.

Sick Leave Bank :

all conference with the employee.

er sick leave the immediate supervisor
utive director of Homan Resources or

e, the following guidelines wiill be

hee reclaimed.

t salary in the next pay period.
Tile.

e off work.

A zick leave bank shzll be estublished to pl‘ﬂ‘-’ldﬂ addltlonhl gssistance to employees who exhaust their

sick leave during an extended illness or injury.
Definitions: ;
Catastrophic/Extreme Hardship: Any illness or injury that i

5 life-threatening and has the potential of

becoming 4 sipnificant financial cosl to the emploves anq,l’m the District,

1. Establishment of the Sick Leave Bank ;

a Each year, the sick leave bank shall receive
from employees who terminate during the v
employee hired. !

If at any time during the year the tolal numberjaf

below 300, employees eligible w participate s}m]

leave bank the following July L.

Employees shall contribute one (1) day to the
{bepinning July 2000;.

total number of sick leave days reclaimed
minus seven days for each replacement

accumulated sick leave bank days falls
| contribute one sick leave day 1o the sick

Unused sick leave bank days shall accumulate |fn.m year bo year.
rldi leave bank the first vear of employment
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Siek Leave Bank Eligibility

a. Sick leave bank sligibility 1% restricted to thosh
wesk and who have completed 12 months or
District, -

b. Days from the sick leave bank shall be prant
due to accident or illness and all leave days an
Vacation days shall be used to help meet the 341

Pav Losses i

ernployees who work 20 or more hours per

hote of eontinuous employment with the

y after 30 waorking days have been missed
ulated sick leave days have been used.
¥ requirement.

a. Employees with fewer than 30 days of accumqlaled gick leave at the beginning of the
absence shall use vacation and other leave dayls tp help cover their pay losses,

b. Puay losses shall be calculated according to the

Accumulated Pay Loss Pripr
Leave/Vacation 5

30 days nooe |
25 days 5 days -
20 days 10 days |

15 days 15 days |
140 days 20 days i
5 days 25 days :
Odays 30 days ;
Sick Leave Bank Application i

W Employees shall complets an Dfﬁcml requ:est
empio}'ee 5 uugma] sngnan:re .

Employees shall complete 5 release of medipa
the sick leave bank commirtee to review an
with the request for sick leave hank,

following example:
ox
{oibili

sick laave b:mk form beanng the

information form to allow the members of
dical documentation that they provide

c. Employees shall be required to complate 3 ﬂ.':] eise of information form to allow the

commitiee to review their official District pgrs

2] file, if the need should arise.

d. The illnessfinjury must be medically documgnied with a staternent bearing an original

signature from the attending physician. Th
stamped with a physician’s signatore or si
eic. !

e A second gpimion may be required with an}f o
District,

information regarding histher condition ev

verification of absence form may not be

by the attending nurse, office manager,

gts not covered by insurance borne by the

30 days afier the approval of the sick leave

f. An employee shall be reguired 10 provide t;isick leave bank committee with updated
]

bank benefits. Continuation of the sick ba
information contained in the update. i

Sick Leave Bank Limitations

eave shall be contingant upon the

a. No employee shall draw more than 120 daysi from the sick leawe bank during a three-year

period.
b Mo employee shall take vacation days w:thur 1p
sick leave bank. !

b workang days ater drawing upon the
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SUBIECT: SICK LEAVE—CLASSIFIED

T.hc pn:}wucrns of the Ld:mg_ Term Dlsabl]]tj" | p

: s1t1un to long term dnab:llty according o
a 1.::3.'—DP3 1?

&= . Prior to granting sick bank days an emp]ny&e ghall agres in writing to repay
compensation at hisfher daily rate of pay for|sigk bank days used or granted if he/she
terminates employment with the district for pther than medical reasons before completion
of the current and succeading coutract vear. purpase of =3id funds would be to
purchase days for the sick bank. :

e 2. Under conditions of extrermme hardship as df:ﬁ an the previous page, smyloyees may
appeal 1o the sick bank committze far a wailey of pay loss provisions. The sick bank
commitiee shall review the employee's attenfance record (refer to item I1, G, 6, 7, 8} and
cther related factors and either grant or deny |th waiver based on their findings.

6. Sick Leave Bank Appeals
a. If an employee wishes to appeal & dﬂ::smn e sick bank committes the employes may
do so by submitting written information 1o the sick bank cormmittes prior to the next
regularly scheduled meeting. :
b. The commitiee shall consider the written i

C.

d.

Sick Leave Bank Committes

employee's appeal within tea (10} working da;

No appeal beyond the sick leave bank is pm~1r1|:l

Sick Leave Bank Committee composed of
other member of the Human Resources
appointed to administer use of the sick jeav
specialist shall s#rve as the chairperson. If ¢ne
attendance, an elternative JCPA rcprr:scntah+e 1
president.

The committee shall review gll sick leave bai
usage. The unused sick leave bank days sh
basis.

The Human Resources classified specialist o
information that is submitted with an emplu
the regulatly scheduled meeting,

'l:

tiem und respond in writing to the
5.

uman Resources classified specialist, one
ent and two members of JCPA shali be
k. The Humarn Eesources classified

of the JCPA members cannot ba in

will be requested by the assaciation

requests and rule on sick leave bank
e Teporied 10 the committee on a quarter]y

| make available to the commitee all the
's sick bank request at least 24 hours prior

Minutes of all sick leave bank commites mdetmgs shall be recorded and distributed to all

conmitics members.
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SUBJECT: REDUCTION IN FORCE—CONTRACT CLASSIFIED

ENMPLOYEES

I Board Palicy z
The Board recognizes the need for an orderly process when circufn

that it becomes necessary wrednece siaff, responsibility is dﬂlegqmr te the District Admipistration Tor implementing

the policy aecording 1o established guidelines.

nces make it necessary to reduce staff. In the evemt

The Reduction in Force Policy for classified employees shall be Eimplemerrte.d according to the following guidelines:

Guideli
Al

1.
2.

Rceall

1-a

Layoff Procedure

In the event that program changes, enrollment decreases, g
circurnstances make it necessary to reduce the classified staff,

Decizians shall be based on the program and staff: 1!15
Seniority in the District shall apply to the extent tl'rat
negatively on District needs and services.

If & choice must be made between two (2 or more El:r
qualified for ap available position, the employee v-|i1;h
retained. If Dhstrict seniority is the same, the origi jal

nction in revenmues. or other unforesesn
the procedures shall be as follows:

needs of the District.

reduction in force by seniority does not impact

plovees determined by the Administration to be
the greatest seruority in the District shall be
hire dates shall be used as the second determiner. If

the hire dates are the same, the immediate supervi i

department needs. !

Employees who are terminated through a rcctuctimi;'
h

—

i an available position for which they qualify which
reduction in force. This does not preclude an empld}'
gualified which iz not equivalent to the position eli _
adjusted accordingly. 3

all make the selection based upon school or

force shall be notified of the right to reemployment
is equivalent to the one held at the time of the
from accepting a position for which they are
ated by the reduction in force, Benefits will be

Under normal circumstances, staft mernbers who a.te 1o be affected by & reduction in force shall receive at

lgast thirty (300 days notice. !

Classified employees affected by a reduction in forpe
positions equivalent 1o the ones held at the time nﬂ t
Dristrict from filling vacancies for which no emp]::uj.lea
stated criteria.

If an employee is terminated through reduction in f'
employee's salary step and lane placement shall mt
oh a lower salary lane. 1f the lerminated emploves
position, salary placement will mowve up one step on
An empluyee whi is rebired within twn years fu]] wi
accrued sick leave and other leave benefits, |
existing ar the time of termination provided the

]

shall be eligible for recall for two years w0 gvailahle
reduction in force. This shall not restrict the
affected by the reduction in force quatifies under the

and then rahired during the same contract vear, the
n unchanped unless the employee acocpls 4 position

hired during a subseguant vear to an equivalent

e same lane.

Ty tmmnatmn thmugh reduction in force shall have
reinstated at the level
pyes acoeprs the fivst equivalent position offered by
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SUBJECT: REDUCTION IN FORCE—CONTRACT CLASSIFIED

EMPLOYEES

C.

Transportation Department Reduction in Foree
L.

the Board for which hefshe is goalified. If an r.mp]}u}r:a accepts a position on a lower salary lane, benefits

will be adjusted to reflect the current lane placement,
|

Drivers whose contract hours are reduced due to rojt

bbbl

changes or uther extenuating circumstances shall be

provided benefits at the original comract level u.nl‘.i‘ end of the contract veat.

If a driver 1s dizplaced due 10 rowe consolidation 011
shall be implemented: :

er efficiency measures, the following procedures

a A displaced driver may bid for any run whiq:th is open. Driver selection shail be Based on seniority

and qualifications.
b.  The displaced driver not selected under gui
subsequent vacancy tased on seniority and

C. The displaced driver not selected for the po it
the subsequent vacancy shall have two optign

{1}  The displaced driver may displace th
(21 The displaced driver may move to thy

d A doiver who {6 displaced from a regular mn:rtc
top of the substitute driver list without loss

e Displaced drivers as described in 2 d. shall reee
confract year. 5

line 2 a. shall be given first preference an the

lifications.

deseribed in item 2 a. who chooses not to accept

iver with the laast seniorty, or
p of the substinge driver list,

by a driver with more seniority shall move o the
department seniority for a period of two vears.

ive fringe benefits only until the end of the current
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SUBJECT: JOB ABBEAES REVIEWS—CLASSIFIED

1. Board Policy

It iz the palicy of the Board 1o assure that classified job descriptii:rm match the major duties and respon-
sibilities actmally assigned. To this end, the Board establishes j:ﬂrb pppeats review privedures and authorizes

the District Administration to implement this policy.

1.  Adminiscration Folicy

This policy shall be administered according te the following guiﬁc]ines:

Guideli
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SUBJECT: JOB AFPPEAES REVIEWS—CLASSIFIED
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SUBJECT: OB APPEAES REVIEW S—-CLASSIFIED

[ o o
s = = @ &
PV LT BN, - UV R J o
0 o i 2y
a =8 T R BEiTL
!
o - tharpetes
B35 2 'H'—-: -
!
o BR +H = g
1 a1 Il Il a IJ -
Position Anatysis Dyesonnaire — PACk The €2 ed Job Kendew piocess which has been adopted by the
Board of Education !
A, PAD Interview Team :
1
i j ist of the following: Exsgative Dirgctor of Hyman Besourges, the

“lassifz iali N relations repressnia

1. The PAQ Interview Team will develop a rolation sehed 0 peview: all classified jo
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SUBJECT: JOB APPEALS REVIEWS-CLASSIFIED |
|

2. he Job Review Commi shall convene at least once gach vear for the purpnose of reviewine and
aking aciion om the PAG Interview Tezm recomm ..-Hﬂ-. A Tecording secrels alt he

st ned o keap lal miputes of the megting, These poinytes shall serve us g resooree o the
e in f A r— |
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Ea _l.

SEEN1L etions and assipned dy

penniendent,

= (1=

determinge if

opy of the curremt andfor proposed job g

s i 1~

ahitiabng evidenge |shoy

chiption reflecting 1 ial and non-

poposed position shall be forwarded o the
d be inel

CTRE C1E

[eoommendanons 10 the

[EgLe NiEry e
Al TTRKE
Appropriste placement o he job o the so

he Supernendent aceepts the PAC Intery;

.-H I . ] . ] . i f i.. -

L IDICTICETIT TRES

H

. _ ari .
e LD EHOTLS, (G S EIDETINICRICT




Jordan School Diﬁict
Group Contra

THIS AGREEMENT, made effective the 1% day of July, 2004, for the
2004-05 school year between the Board of Education of the Jordan
School District ("District”) and the Jordan Education Association

(“Association”), in behalf of certificated individuals who are now or

may hereafter become employees of the Digtrict.

The term “Certificated Personnel” as used hergin shall refer to all
persons who are employed by the District td provide services that are
of an educational nature and is exclusive to those engaged in
administrative assignments. '

The Board recognizes the Association as the
and bargaining agent for all Certificated Pergonnel of the District,
except when otherwise stipulated by Board Pglicies. This recognition
is based upon the Association maintaining a|majority membership of
Certificated Personnel, ;

This agreement will serve as the legal docurhent between the District
and the Association. Said agreement will bind the Association, the
Certificated Employees, and the District to the|term of the Group
Contract, which includes items, agreed upon| during negotiations
between the Association and the District. i

i
The provisions of this agreement will be ef '-!-
both parties. Any provisions may be renegotia
mutual agreements of both parties. |

ve upon ratification by
ted at any time upon

Now, therefore, in consideration of the mutuiPI promises, the parties

hereto agree as foliows:

1. The District shall not issue individi
Certificated Emplovees, but will no|
placement on the salary schediie.

! contracts fo its
iy them of their

~3

A



2. That the District hereby empio
perform services in the public
the contract year 2004-05 on

negotiated salary schedule and

stipulations above. ,
3. The District shall not change an
except through the negotiation
Association, |

If the services of a Certificated Employee a
completion of a contract year, the balance
date of termination shall be payable at the
proper formal notice of termination is given,
within 72 hours of termination if requested.

Certificated Personnel to
/s of said District for
appropriate step of the

regular payday or if

payment will be made

4. This contract is valid when signed\by the authorized

representatives,

IN WITNESS WEREOF, the parties have dulyl executed the Contract
as withessed below. |
Jordan Board of Education Jnn:l{fan Education Assoclation
e"fh%z i i b;? )%MLJ &
Preside P nt

e~ F0¥ Gr-0Y
Date Date

DR Anez

Business Administrafor b

Lﬁ&fﬂ%ﬁéﬂu‘

Director

o B0 o

s 5, 2004




